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Quality Assurance Summary Report 
	Appointed IQA:

	
	Qualification
	

	Event number:

	
	Tutors/assessors:
	

	Sampling:
	Tutor observation ☐   Assessor observation ☐ Learner interview ☐ Learner products of work ☐ 
Course administration review ☐



Executive summary
	Outline of conducted interventions, high level summary of key findings and themes across all interventions


	






Key strengths and areas for development 
Consider assessment decisions, learner feedback, documentation quality, and tutor/assessor engagement.
Strengths
	Theme 
	Detail
	Evidence / examples
	Pattern/trend 

	
	
	
	

	
	
	
	

	
	
	
	





Areas for development
	Theme 
	Detail
	Evidence / examples
	Pattern/trend 

	
	
	
	

	
	
	
	

	
	
	
	



Overall judgment
Please highlight as appropriate;
	Exemplary Practice
Strong evidence of high-quality delivery and engagement. Actions are enhancement-focused.
	Effective with Development Areas
Meets expectations overall, but with clear areas for improvement. Actions are developmental
	Requires Targeted Improvement
Some aspects fall below expected standards. Actions are corrective and time-bound
	Significant Concerns
Multiple areas of concern requiring urgent intervention and support



Action plan 
	Suggestion action
	Responsible person
	Time-scale
	Priority (High, medium, low)
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