Task 1 – Assessor Roles and Responsibilities 

Task Overview

This task requires you to evidence your knowledge and understanding of the range of roles and responsibilities an assessor might have. 

To fully cover all the assessment criteria for this task with the detail required, you will need copies and an understanding of the Qualification Specifications for the qualifications you assess, and the following Recognised Centre policies for the centre(s) you are assessing for:

· health and safety policy
· equality and diversity policy
· data protection policy
· child/vulnerable adult safeguarding policy 
· quality assurance policy
· malpractice/maladministration policy
· complaints reporting and handling procedure
· appeals reporting and handling procedure
· Internal Quality Assurance Policy (IQA Policy)

Task Description

a Produce a written assignment covering the range of responsibilities included in the role of an assessor, where relevant draw on your current assessing experience, however the wider roles and responsibilities must be considered which may be relevant to different assessing contexts than your own.

The following areas must be covered by providing explanations, examples or considerations of their application for assessors in own or other assessment contexts. To evidence the depth of knowledge required for this task, more than one example should be provided for each area listed below. 

· Responsibilities of an assessor 
· Assessment process - the functions, key concepts and principles of assessment
· Regulations and requirements within own assessing context
· Planning process – factors to consider when planning, managing risks in assessments through planning and how to minimise them, how to plan a holistic approach and the benefits
· Learner centred approach to assessment – involving learners and others, access to information about assessments, use of peer and self-assessment, and application of access arrangements 
· Contribution using technology makes to assessment process 

For details of the specific assessment criteria to be covered see unit details for Understanding the principles and practices of assessment in the Learner Portfolio.

The assignment should be word processed with your name or 1st4sport Learner Number on each page. Guidance word count 1500 - 2000 words. 

There is no template provided for this task, you are required to create your own document. 




b Select appropriate assessment method(s) to evidence the assessment criteria below relating to Assessor Responsibilities for Quality Assurance. The evidence must be clearly referenced/mapped to identify where criteria has been evidenced. The evidence should cover specific requirements relating to Education and Training (including work-based assessment), but also where relevant the wider employment and equality legislation which all organisations and staff must adhere to. 

There is no template provided for this task, you are required to create your own document, and mapping. 

	Title: Assessor Responsibilities for Quality Assurance  

	AC Ref.
	Assessment criteria to cover the following:

	


5.1




5.2





7.1


7.2
	
Core assessment principles

Explain how to judge whether evidence is:
· Sufficient 
· Authentic 
· Current 

Explain how to ensure that assessment decisions are: 
· made against specified criteria 
· valid 
· reliable 
· fair

Explain the importance of following procedures for the management of information relating to assessment

Explain how feedback and questioning contribute to the assessment process


	


6.1

6.2

6.3


8.4
	
Quality Assurance 

Evaluate the importance of quality assurance in the assessment process 

Summarise quality assurance and standardisation procedures in own area of practice 

Summarise the procedures to follow when there are disputes concerning assessment in own area of practice

Explain the value of reflective practice and continuing professional development in the assessment process


	


8.1


8.3

	
Legislation/Regulation

Explain legal issues, policies and procedures relevant to assessment, including those for confidentiality, health, safety and welfare 

Evaluate requirements for equality and diversity and, where appropriate, bilingualism in relation to assessment  





Feedback and Action Plan – Task 1
(Assessor use only)

	Assessor’s Feedback to Trainee Assessor

	Click or tap here to enter text.
	Trainee Assessor Action Plan
	Completed by

	Click or tap here to enter text.	Click or tap here to enter text.


	Task 1 outcome:
	Choose an item.
	Trainee Assessor name:
	Click or tap here to enter text.	Trainee Assessor signature:
	Click or tap here to enter text.	Date:
	Click or tap to enter a date.
	Assessor name:
	Click or tap here to enter text.	Assessor 
signature:
	Click or tap here to enter text.	Date:
	Click or tap to enter a date.


	
Notes:
Click or tap here to enter text.
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